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Reports Tab 

 

1. Licensing Report – This is the same report that Licensing views. 
2. Staff Application Reports –  Available for each employee. 

a. Learning Record 
b. Training List 
c. Core Competency 5 Year 
d. Core Competency Career Summary 

3. NAEYC Accreditation Director – Use when applying/renewing for accreditation with 
NAEYC. 

4. NAEYC Accreditation Staff – Use when applying/renewing for accreditation with 
NAEYC. 

5. Duplicate Staff Email: Shows any staff sharing an email. 
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Licensing Report – 

This is the same report that Licensing views. The date range defaults to 1 year. Adjust 
the dates accordingly. 

 

 
1.1.  The position the employee has entered on their Employment record 
1.2.   This column will let you know if they qualify to be a Master Teacher 
1.3.   This is the start date the employee has entered on their Employment record 
1.4.   Shows employment verification status 
1.5.   PDL status 
1.6.   PDL Level 
1.7.   PDL Issue Date 
1.8.   PDL Expiration Date 
1.9.   ODC status 
1.10. ODC (Oklahoma Director s Credential) Level 
1.11. ODC Issue Date 
1.12. ODC Expiration Date 
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Clicking on the employee’s name will bring up the training they have taken in the date range 
you have selected. You will also be able to see the status of the required trainings staff are 
to take. 

 

 

 

Required training taken 

Required training not taken 

Required training not taken 
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Staff Application Reports 

These reports are available for each employee. 
• Learning Record 
• Training List 
• Core Competency 5 Year 
• Core Competency Career Summary 

 

Staff that have added this facility to their employment will show up on the list. You can view 
the four reports for each staff member by clicking on the folder under the report and the 
name you want to view. 

NAEYC Accreditation Reports  
 
Use this report when applying/renewing for accreditation with NAEYC. 
 

Note: at this time, we are unsure if NAEYC will still accept this report. We are checking and 
will update this document when we have the answer. 
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Duplicate Staff Email Report 
 
Staff should be using a unique email address when setting up their account. This report will 
tell you if they are sharing email addresses. 
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